Referred Application Submission Template (Personal Loan)
	Member Name(s) 
	Applicant 1 – 
Applicant 2 - 

	Loan Amount (Inclusive of Fees) 
/ Rate / Product / Term :
	Solar / Home Improvement Loan
Amount - $XXXXXX
Term – X years
Rate 5.99%/7.99% 

	ARA 
	$XXX per month

	Veda Score / Rule :
	Applicant 1 – 
Applicant 2 – 
Applicant Email Address: 

	Originator :
	Originator Name – 
Originator Contact – (Phone) (Email)
Commission Payable to: 

	Conditions:

	· Purpose statement
· A discussion has been had with the member around their needs, we have discussed their options and I confirm that the loan purpose and product is not unsuitable
If halving of mortgage / rent is used
· Applicant has confirmed that gross rent / mortgage repayment is $X,XXX per week/fortnight/month.
· Applicants disclosed share is XX%
· Gross amount has been adjusted to XXXXX 
· (if I/O Loans) Applicant’s loan is declared as Interest Only and has been adjusted to reflect P/I repayments over 25 years.
Documents attached;
· Quote – loan amount no greater than 20% of quote amount
· Rates Notice – rates notice matches loan purpose, applicant ownership and quoted address
Disbursements:
· Debt Consolidation
· Refer to Statement

· Brokerage
· Refer to Invoice

· Direct Disbursement to Vendor on completion 
· Refer to Invoice

· Disbursement to Customer on Contract Acceptance
· Customers Community First Account OR

· Account Name
· Account BSB
· Account Number

	Capacity

	· Summary of Applicant:  (Brief background example) New applicant to Community First Credit Union. Homeowner (mortgage), married with 2 dependants (Age 7 and 9)

· Income: (example)
Applicant 1 – Full time employed with Smiths Butcher for 3y2m. 
$2,000 gross per fortnight. Verified by last 2 payslips
Applicant has a voluntary deduction of $100 per fortnight to superannuation as noted on payslip

Applicant 2 – Self-Employed Accountant for 7y2m
$75,000 annual amount. Verified by FY20 Notice of Assessment. 

Joint rental income of $400 per week. Verified by Rental Statement
Family Assistance of $170 per fortnight. Verified by Centrelink Statement. 

· Living Expenses: Discussion on members living expenses was conducted. Member advised the following amounts.  Declared living expenses listed below. Total is under/over household HEM and HEM/Declared has been used
	General Monthly Living Expenses 
	Monthly Amount

	Groceries
	$

	Transport
	$

	Clothing, Recreational & Entertainment 
	$

	Insurance, Medical & Health
	$

	Education & Childcare 
	$

	Property including Rates/Utilities/Management Fees
	$

	Other 
	$

	Total General Monthly Living Expenses 
	$ 



Afterpay facility declared by applicant and repayments of $20 pf noted in living expenses

Existing non refinanced debts:  
· Debt Type, Lender – Balance $XXXXXX Repayment $XXXX
· Debt Type, Lender – Balance $XXXXXX Repayment $XXXX
· Debt Type, Lender – Balance $XXXXXX Repayment $XXXX
· Card Lender – Limit $XXX, Balance $XXXX.

	Capital

	· Total Assets: $XXXXXX                                   Total Liabilities: $XXXXX                            Net Assets: $XXXX   

	Character

	Credit Score
Applicant 1 – XXX
Applicant 2 – XXX
Last 3 years enquires
· Enquiry 1 - Current / Not Current
· Enquiry 2 - Current / Not Current
Review of transaction account statement shows no adverse transactions.

	Recommendation

	Recommendation summary statement
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